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POLICY RATIONALE
Our Sun Protection Policy has been developed to ensure that all students, staff, parents/guardians 
and visitors attending our services are protected from skin damage caused by harmful ultraviolet 
(UV) radiation from the sun.
It is recommended that at any time UV levels reach 3 and above on the UV index (available from 
www.bom.gov.au), sun protection strategies are implemented.
In Victoria and Australian Capital Territory, these levels are generally reached from September to 
the end of April each year, with New South Wales, and Queensland, generally reach these levels 
throughout the year.
TeamKids has a responsibility to keep children safe and protected at all times. This is especially 
important when children are outside and need to be protected from the sun. The service will 
actively promote sun smart practices and children will be required to follow these practices 
throughout the year.
TeamKids supports a Sun Protection Policy, which means: No hat + No sunscreen + No T-shirt 
= Play in the shade or a suitable area protected from the sun.

PROCEDURES
A combination of sun protection measures will be used throughout the year. The Cancer Council’s 
SunSmart guidelines recommend using a combination of five important sun protection measures 
– shade, protective clothing, hats, sunglasses and sunscreen.

Shade
• Ensure that outdoor spaces provided include adequate shaded areas to protect children 

from overexposure to ultraviolet radiation from the sun, including on excursions. Children 
will be encouraged to use available areas of shade for outdoor play and learning.

• Encourage children to play in the shade as much as possible. Even when in the shade, use 
other forms of sun protection to reduce exposure to UV radiation reflected off surfaces like 
sand or concrete. 

• The availability of shade will be considered when planning an excursion and sun protection 
will be considered in risk assessment practices in preparation for the excursion.

Protective clothing
• Children’s clothing should cover as much skin as possible (e.g. no singlet tops). For the best 

protection, choose loose clothing made from dark coloured, tightly woven fabrics. 
Communicate with parents and carers about the importance of dressing their children in sun-
protective clothing. 

• Tops with elbow length sleeves, and if possible, collars and knee length or longer style 
shorts and skirts are best.

Hats
• Children are required to wear a broad brimmed, legionnaire or bucket hat that protects their 

face, neck and ears whenever they are outside.
• Staff will act as positive role models for children. All staff are to encouraged to wear a 

SunSmart approved hat during outdoor play and while on excursions.
• Educators encourage all children to wear hats during any outdoor activities.
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• Children who do not have their hats with them will be asked to remain in the shade.
• The service does not provide children with hats.

Sunscreen
Sunscreen is available and accessible to staff and children.

• All students and staff will apply SPF50+ broad-spectrum water-resistant sunscreen 20 minutes 
before going outdoors.

• Educators will ensure that sunscreen is reapplied to the students and themselves every two 
hours or more frequently if it is washed or wiped off.

• Sunscreen will be stored in a cool place, out of the sun.
• The responsible person in charge will monitor the expiry date of sunscreen and discard 

when out of date.
• Educators will exercise a common-sense approach and take extra care with children outside 

between the hours of 10:00am and 4:00pm. Educators will assess the availability of shaded 
areas and if necessary, limit outdoor time on days where UV levels are particularly high.

• Children will be encouraged to reapply sunscreen themselves during program time and at all 
outdoor excursions. However, if a child is finding this difficult, an educator will assist the 
child.

• Children are encouraged to play in shaded areas.
• Children are also encouraged to wear loose fitting clothing that covers as much skin as 

possible during outside activities.
• Children who do not have appropriate sun protection – hats, clothing or sunscreen, will be 

required to play in the shade and if this is not possible, will remain indoors with educators.

Family/Guardian consultation
• The family/guardian of each child will be asked in the enrolment process, if the child has 

any allergies, which may also include allergies to particularly some sunscreens. 
Families/Guardians will be asked to provide any alternative sunscreens that may be 
required. Reminders will be included on the TeamKids website.

• A sign indicating the UV rating for the times during the day that sunscreen is required, is on 
display at the main entrance to the service. Families/Guardians are able to request 
additional times for sunscreen practices or variations to any practices, to be in place for their 
child and this should be recorded on the child’s enrolment record, so it appears on the 
medicals sign off sheet, that is discussed with and signed by all educators at the 
commencement of each session.

Role modelling and occupational health and safety
• To support health and safety legislation, staff are required to wear sun protective hats when 

supervising students.
• Staff, students and visitors will act as positive role models and demonstrate SunSmart 

behaviour when attending school by:
- wearing sun protective clothing
- applying SPF50+ or higher broad-spectrum water-resistant sunscreen
- wearing a sun protective hat (broad-brimmed, bucket or legionnaires style)
- using and promoting shade
- wearing sunglasses that meet the Australian Standard 1067
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PROCEDURES FOR DEALING WITH EXTREME HEAT
High intensity exercise in a hot environment, with the associated fluid loss and elevation of body 
temperature, can lead to heat stress which is a serious health risk. Children are at greater risk than 
adults of heat stresses such as dehydration, heat exhaustion and heat stroke because their 
thermoregulation mechanisms are not fully developed.

REFERENCES
ACECQA National Quality Framework Resource Kit (2012)
Quality Area 1 – Educational Program and Practice.
Quality Area 2 – Children’s health and safety
Education and Care Services National Law Act (2010), S 167, S 168 Sun protection Sun Smart 
www.sunsmart.com.au
The Cancer Council of Victoria: http://www.cancervic.org.au/
Sun Smart: http://www.cancervic.org.au/preventing-cancer/be-sunsmart
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Temperature 30 
degrees Celsius or less

• Staff and children should drink water often to remain 
hydrated.

• All staff should be aware of the UV Rating and plan outdoor 
activities during the morning and late afternoon.

• Shelter will be provided for everyone during service 
operation.

• Staff and children will be encouraged to wear a hat and 
Sunscreen and remain in the shade if going outside.

Temperature between 
31 and 37 degrees 
(inclusive)

• All of the above in addition to the two dot points below
• If the service wishes to go outside Staff must limit the time 

children spend outdoors and encourage children to choose 
low energy activities in shaded areas

• Children are encouraged not to overexert themselves during 
periods of extreme heat.

Temperature 38
degrees Celsius and 
above

• All of the above in addition to the dot points below.
• Staff and children should exercise extreme caution.
• Staff and children should remain indoors using coolers where 

possible 
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